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How to Edit Member Access in a
Clever/Classlink/SFTP-Rostered Capti
Account
This guide provides a straightforward process for editing member access in a
Clever/Classlink/SFTP-Rostered Capti account, ensuring you can efficiently manage
user permissions. By following these steps, you can easily customize roles to enhance
collaboration and streamline administrative tasks.

This steps shown in this guide require district admin access in a Capti account.

1 Click "Manage"

https://capti.com
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2 Click "Members"

3 Find the user you want to edit role permissions for and click "..." next to their
name
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4 Click "View Details..."

5 Click "Do not sync this member"
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6 Click the Role dropdown menu

7 Select the new role you want for this user
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8 Click "Save"


