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How to Check Which Students Have No
ReadBasix Scores
This guide will show you how to check which students in your account have never
been tested.

1 Click on the locations dropdown list and select 'All locations'

https://capti.com
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2 Click 'Reports'

3 Click 'ReadBasix'
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4 Click 'Full Report'

5 Click 'Students'
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6 Click 'Filter'

7 Click '+ReadBasix'
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8 Click 'Assessment Status'

9 Do not change any other settings. Click 'Apply'
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10 Click 'Print'

11 Click 'Save'
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12 (Optional) Select the folder you want the PDF to download to.

13 (Optional) Rename the file. Click save. This list will now show you all students who
did not take ReadBasix in your Capti account.


